MONEYSTAR HOME BUDGET GUIDE

by Charles Moran

This Guide has been produced as a companion to the on-screen Help pages in Moneystar. While these pages offer instant assists in setting up and running a budget, they have to be selective, for simplicity’s sake, in the amount of data they provide. The Guide is intended to supply any additional information or background you might need. Although it is not guaranteed to answer every conceivable question, I hope you’ll find it useful.

Why Budget?

Have you ever looked at your money situation and felt as if you were staring into a black hole? If so, you probably weren’t expecting, and certainly not prepared for, such a traumatic experience: it’s just as certain, though, that by making general provision for emergencies, financial catastrophies can be averted or at least mitigated. In any case, the solution is budgeting. Budgeting answers the needs of, not only those under threat of insolvency, but anyone who has to deal with money (i.e. practically every adult), in trouble or not: it can flag up minor money problems before they can turn into big ones.

Budgeting is not an inherent ability: it is a skill which must be learnt. It’s about knowing where you stand financially: how much money you have, compared to how much you need, and for what. With this knowledge you can improve your prospects for not just day-to-day survival, but future security and prosperity.

I developed this budgeting system after a “black hole” experience in the early 1990s. At the date of writing, I have used it myself for 21 years and would not be without it. It has a seven-day cycle; in my experience, a weekly budget is easier to update and more sensitive to financial changes than a monthly one.

What is Moneystar?

The Moneystar Home Budget system is a customised spreadsheet running on an application called As-Easy-As, by Trius Inc. The version of As-Easy-As used by Moneystar runs under a now obsolete operating system, MS-DOS (Microsoft Disk Operating System). The spreadsheet has undergone many revisions and improvements, but was never converted into a Windows application due to a shortage of resources. However, even under modern operating systems, it will run in a command-prompt window and, if the user can adapt to its lack of mouse function and look beneath the relatively crude graphics, he or she will find a powerful financial assistant.

It can do much, but undertaking the commitment of budgeting itself is something no computer or software can do on your behalf. The worse your situation, the harder that’s likely to be. You must steel yourself to what you may discover when you put your own, or your family’s, income and expenditure under the magnifying glass: do you have enough money coming in to meet all your obligations? Can you even cover your day-to-day spending? Once you begin, however, the actions of budgeting are easy by comparison: if you set up Moneystar to accurately reflect you money situation, keep it up to date, and check its accuracy occasionally, money troubles should never(or never again(have the chance to get the upper hand.

Preparations

Before you begin the setup, you should have at least one current and at least one savings account with a bank or building society. It doesn’t matter if you have no savings right now; hopefully, with budgeting, you will shortly begin to build some. Moneystar is designed to run with instant-access savings accounts which can be controlled online (why this is, will be explained later). The author is not qualified to recommend specific accounts or providers but, in the U.K., an ISA (tax-free Individual Savings Account) is an option to consider. Moneystar also assumes you have a credit card but this is of course a matter of personal choice.

In addition to external accounts, you will also need a HomeBank. Physically, this is a receptacle such as a lockable petty cash box, kept in a secure place, to hold any cash which has not been paid out in the current week and any cash-equivalents, i.e. vouchers, gift-cards, etc. which can be used as cash. All such currency must be kept together and treated as “banked”, i.e. it must be shown as paid out in the budget, before it can be spent.

Ideally, you should have, in advance of starting, a good idea of your overall average cost of living per week, but this requires consecutive financial records—wage slips, cash and debit card receipts, bank statements, and so on—dating back maybe three or four months. If you don’t have any, you could postpone the budget setup until you’ve collected some but, if you don’t have the patience or the situation’s too serious to delay, just begin anyway. When necessary, you can guesstimate how much you spend on what, and adjust the figures over time.

It has become unfashionable to request or keep paper records; however, there are sound reasons for doing so. As well as allowing you to work out your cost of living, they act as a double-check against figures from banks and other providers: for example, checking them can expose bank errors and protect you against fraud, such as being charged twice for a single purchase.

Even supermarket receipts have a role in budgeting: modern supermarkets usually sell a wide variety of goods which are not part of routine household spending, such as cameras and TVs. These will appear in the budget as additional to normal Housekeeping expenses (groceries and sundries), so should be accounted for separately. (Not as complicated as it sounds: all will be explained later.)

If the budget is for a family, and your partner or children have debit or credit cards that they can independently withdraw cash or spend on, then everyone must agree to follow the budget, otherwise it won’t work. Conversely, the budget should be—as it’s intended to be—available to view by all in the household who are affected by it. So: no more financial secrets!

A Few Things to Be Aware Of

1) The biggest drawback to this software is that it doesn’t allow mouse-click input. Instead, commands are executed by pressing the Alt key and another character at the same time: which character activates which command, is listed on the Menu screens. The cursor keys and <PageDown/Up> are used to produce movement around the screen.

2) Moneystar is essentially one big spreadsheet divided into many smaller areas: the “Pages”. These cannot be locked into place. Consequently, it is possible to move the cursor outside a page’s boundaries. However, if this occurs, arrows will point you back in the right direction!

3) Moneystar displays minus (deducted) amounts within parentheses—“( )”. This is not a quirk; it’s quite normal in accounting. The spreadsheet colours have been set up to display minus figures in red, when they occur in protected cells. In some cases this should be treated as a warning that some action is necessary—but not always.

4) Any data being entered into a cell of the spreadsheet will be displayed, at first, only at the top left corner of the screen. It will not show inside the cell until you press the Return/Enter key.

5) The F2 key edits the contents of  any unprotected cell. Again, any changes are made top left corner, and the edited contents are transferred to the cell on pressing <Return>.

Installation
The application has to be installed manually. To do this, open your computer’s Drive C, then display the CD-ROM or memory card containing Moneystar on your Windows desktop. You will see a folder named Aseasy and two shortcut icons: Moneystar and Budget Files. From the CD or card, drag-and-drop the folder into Drive C and the shortcuts onto the desktop. Double-click on the Moneystar icon to run the application; on the Budget Files icon to show the Moneystar records.

Moneystar will run under Windows, but there are special conditions attached to setting it up successfully under the more recent versions of the operating system. As-Easy-As is programmed to always open full-screen, but Windows 7 and Vista, for example, give an error message at this point to the effect that the system does not support full-screen running. Windows XP, on the other hand, causes As-Easy-As to display a file too large message when it attempts to load the Moneystar worksheet.

For Windows XP, As-Easy-As has to be allocated virtual memory on Drive C (space on the drive that acts like extra memory), to handle larger files. This is actually done by the Moneystar shortcut, so the user need not be concerned with it. In the case of Windows Vista or 7, however, the best solution, which I’ve found to-date, seems to be to disable the graphics driver.

Warning: I can’t guarantee there would be no undesirable complications from this action affecting other software, or the system in general. Unless you’re confident in your own knowledge and skill in advanced computer settings, please do your own research or consult an expert before attempting it. In any event, the author will not be held responsible for the consequences!

It’s also worth mentioning that, although Moneystar loads initially full-screen under Windows XP, it runs very slowly in this mode. After double-clicking the Moneystar shortcut and before taking any other action, it is strongly recommended to press <Alt>+<Return>, which switches from full-screen to in-window display.

Start!
Step 1

Once in Moneystar, the first page you see is the Sign-In Page. You only need use the New Account/Create Username box once. Your username should be a single word between three and 11 alphabetical characters long, without spaces, and uniquely different from any other username stored on the same computer. In future budgeting sessions, enter your username in the Existing Account section. To change a username, sign in with both the original and the new one (entered in the Modified Username box) at once; this can only be done at the beginning of a session.

Step 2

Pressing Alt plus B takes you, as a new user, to the New Budget Setup Menu. All other “<Alt>+” commands available to you are shown on screen. There are General Commands for users at any level, and Setup Mode Commands for the new user. Please note:

1) When in an area with multiple pages, <Alt>+<page number> will take you to that page, provided the number entered does not exceed the number of pages;

2) To return to the menu from any other area, press <Alt>+M;

3) <Alt>+H brings up on-screen Help anytime;

4) <Alt>+S saves the budget file, although it will first display an Action Alert Page if there are any data discrepancies;

5) <Alt>+X exits the spreadsheet immediately, whether the data has been saved or not. Always remember: if you wish to keep your latest work, save it first.
Step 3

You have a choice of actions at this point, using the following commands:

1) <Alt>+I for Income Setup
Enter all your income sources—up to eight Regular (on Page 1) and twelve Occasional (Page 2), and any notes you wish to make about them. Regular income is strictly defined as “equal or near-equal amounts of money received at equal or near-equal intervals”. Occasional income is any that does not fit the definition of Regular.

Enter your Regular income amounts in the relevant columns on Page 1. If you work for yourself or on commission only, for example, and do not have any regular income as defined above, you will need to calculate your average pay. Do this over a significant period of employment in which your working conditions remain constant, then enter a figure which errs on the pessimistic. If you’re employed, the figures used in the calculation must be net of any deductions at source for tax, etc. If self-employed, use the gross amount you pay yourself—however, you will need to maintain a reserve in the budget to hold a percentage of this for taxes. Once the budget is running, this average should be recalculated frequently.

Any genuinely regular source with a longer interval than those shown must be adjusted accordingly; for example, a quarterly amount is divided by three (one quarter = three months) and the result entered in the calendar-monthly column. As you enter the figures, you’ll see the Weekly Allocation sum, top right of the page, increase. The budget will be based on this final figure, distributed automatically every week amongst your kitties.

2) <Alt>+K for Kitty Setup
Kitties in Moneystar are virtual piggy-banks which accumulate funds for specific purposes such as to pay bills or cover the cost of holidays. Each of the eight pages in this area can contain as many as 15 to 18 kitties. (Use the Page Down key on each page to access its full capacity.) Kitties can be current (on Pages 1 – 4) or savings (Pages 5 – 8), occasionally both, and are assigned one of four Priority Levels, as follows:

Priority 1 (Pages 1 & 5): necessary for survival in the contemporary environment (i.e. not primitive, hand-to-mouth existence); essential legal and moral obligations;

Priority 2 (Pages 2 & 6): non-essential legal and moral obligations;

Priority 3 (Pages 3 & 7): future provision of essentials; and

Priority 4 (Pages 4 & 8): luxuries.

There are three kitties which have been “pre-set” because they are considered more or less necessary for a viable budget:

1) Housekeeping on Page 1, covering food, non-alcoholic drink, low-cost accessories, e.g. washing-up gloves, and consumables such as shampoo;

2) Credit Card(s) Reserve, Page 2, to build up card repayments. Credit card purchases are automatically added to this kitty’s target (targets: see next page);

3) Contingency on Page 3. It is vital for future provision to have a general fund to cover unforeseen costs.

While certain purchases and costs, such as food and mortgage payments, have obvious high priority, there is leeway on others. For example, someone with a chronic nicotine addiction could be justified in (hopefully reluctantly) creating a “cigarettes” kitty at Priority Level 1.

Whether a kitty belonged in current or savings would depend on the size and frequency of payments which it is intended to support. The principle here is that any money likely to accumulate in a kitty for longer than one month, such as for utility bills, should be in a savings account where it can earn interest. Therefore, that is where the kitty itself should be. Such bills should normally be payable by transfer direct from your savings account to the creditor’s account; hence the need for instant access and rapid online transfer.

You will need a comprehensive list of kitties, which should be easier to input if prepared in advance—although an unfinished setup may be saved at any time and completed in stages.

When the list is complete, the attributes of each kitty are added. These are: Expenditure Type; Weekly Allocation; and Target Fixed or UnFixed. There are four Expenditure Types:

Type 1: Cash or cash equivalent from the HomeBank; debit card payment;
Type 2: direct debit or standing order; 

Type 3: online transfer between accounts; cheque;

Type 4: payment charged to one or more credit cards.

Weekly Allocation is the amount of the Total Weekly Allocation automatically added to each kitty every week. If you know the average weekly cost of each kitty, enter it now; if not, temporarily enter the minimum (1 GBP). When all allocations have been entered except the Contingency kitty’s, put any remaining allocation there. If, at a later date, you find that the Weekly Allocation to a specific kitty does not cover payments from it, use Contingency funds to make up the immediate shortfall. Then, raise the kitty’s weekly allocation a little (by taking from the Contingency allocation) until its future cost requirements are met.

Moneystar targets are the means by which financial goals may be set, ongoing financial obligations tracked. A kitty’s target automatically rises by the amount of the kitty’s Weekly Allocation, and drops in line with any expenditure made from it. If the target is UnFixed, any manual adjustment to the Real content of a kitty is also mirrored in its target.

However, if you enter a “y” in the Fix Target column, the target will only automatically reflect changes upward, although it can be reduced manually as a separate action. As a rule of thumb, kitties for legal and moral obligations should always be Fixed, for luxuries (Priority 4): UnFixed; others Fixed or UnFixed depending on the type of kitty.

3) <Alt>+B for the Budget Activation page

Here, you can input actual up-to-date figures obtained from bank statements and from totalling the contents of the HomeBank. These entries are not saved as part of the budget setup, as they can change on a daily basis. When the setup is clearly at the point where it can be completed within a day, enter these figures afresh, and adjust those in the budget to correct any imbalance. Then press <Alt>+G (for “Go”) to activate your budget. The first weekly update will be due in seven days from that day’s date.

4) <Alt>+R for the Budget Real Account/Targets Setup
This area mirrors the contents of the HomeBank and external current and savings accounts. The figures at the top of the page are those entered on the Budget Activation page, representing your actual financial resources. These totals will be shared out between your kitties—but first, you should set the target levels for Fixed Target kitties.

If you have access to previous bills or payments covered by each of these kitties, you should already have worked out its average weekly cost when entering the automatic allocations. Now, by estimating the next bill due from that kitty and working out the number of weeks before you expect to receive it, you should be able to work out how much money should already be in the kitty when the budget is activated. That figure is the kitty’s target. Enter these Fixed targets first. In the case of the Credit Card(s) Reserve kitty, enter your full credit card debt, if any, as its target.

Next, enter real content figures for the Regular Income Reserve (Page 3) and Allocation Reserve (Page 7). Regular income, if it comes from several sources, may arrive in differing amounts at different intervals. The Regular Income Reserve holds the total received, for automatic weekly distribution amongst your kitties. You should allocate enough funds to this kitty to cover automatic allocations until the next major injection of income, and set its target—which cannot, by the way, normally drop below zero—to match. If you have credit card debt and have saved, or can find, any funds to set aside for repayment, enter them into the Credit Card(s) Reserve.

The Allocation Reserve, in savings, holds money to cover, ideally, several weeks’ worth of automatic allocations to savings kitties, so that actual transfers between external current and savings accounts do not have to be done every week. Until an actual transfer occurs, the total due to be allocated to savings kitties each week is placed in the Transfer Reserve in current (Page 3), and distributed from the Allocation Reserve. At budget activation, this kitty should therefore contain at least enough to cover one week’s savings allocations, more if possible. The Transfer Reserve contents can be left at zero.

Next, try to match the real contents of all Fixed Target kitties to their targets. If you have a serious shortage of resources this may not even be possible, but if not, do not lower their targets to match available funds! If all these targets are able to be matched with real money, any remaining funds can be distributed amongst your UnFixed Target kitties, and their targets set to match. Note: kitties designed to be completely emptied every week, such as Housekeeping and Commuting Fuel/Fares, should, at budget activation, be left at zero.

Step 4

When you’re satisfied that the setup is complete and accurate, go to the Budget Activation page and press <Alt>+G. If there are any remaining imbalances or discrepancies in the figures, such as not enough funds in the Allocation Reserve, the budget won’t be activated and an Action Alert Page will appear. On the other hand, if everything checks out and adds up, you will then have a running budget! 

Samples for Budget Setup

Income Sources and Kitties

The following samples may assist you in compiling your own comprehensive lists of income sources and kitties:
INCOME SOURCES

Regular

FULL/PART-TIME BASIC WAGE/SALARY*

STATE UNEMPLOYMENT BENEFIT

STATE/PRIVATE PENSION 

STATE INVALIDITY BENEFIT

CHILD BENEFIT**

HOUSING BENEFIT**

*Employed, or average of self-employed wages/salaries.

**Fixed, regular payments only.

Occasional

SALES COMMISSION‡

CASUAL/SELF-EMPLOYED WAGES‡

ROYALTIES/CRAFT SALES‡

OVERTIME/BONUSES

SHARE DIVIDENDS

ASSET SALES

GIFTS/WINNINGS

LOANS

SHAREHOLDER WINDFALLS

INHERITANCES

“ONE-OFF” STATE BENEFITS

‡Only when additional to a Regular income, otherwise averaged to produce a Regular figure.
KITTIES

Priority 1

HOUSEKEEPING
MORTGAGE


HOUSE/MORTGAGE INSURANCE

HOUSING RENT
BASIC CLOTHING

BASIC GROOMING

MEDICINE/1ST AID
ELECTRICITY*

GAS*

WATER*

COMMUTING FUEL/FARES
WORK-RELATED SUPPLIES*

Priority 2

LOCAL COMMUNITY TAXES 


SELF-EMPLOYMENT TAXES*

PROPERTY-SECURED LOAN REPAYMENTS
CREDIT CARD PAYMENTS

FAMILY/FRIEND LOAN REPAYMENTS*

CHILD SUPPORT PAYMENTS

CHARITY PLEDGES*




ACCOUNTANCY FEES*

LAND-LINE TELEPHONE*



MOBILE/ISP SUBSCRIPTION

Priority 3

CONTINGENCY
HOUSE & GARDEN*

HOME EQUIPMENT/APPLIANCES*

HOUSE MAINTENANCE*



LIFE/HEALTH INSURANCE

PRIVATE PENSION
CAR TAX/INSURANCE
CAR MAINTENANCE*

WORK-RELATED EQUIPMENT *
WORK-RELATED EQUIPMENT MAINTENANCE*

CORE SAVINGS

Priority 4

REST & RECREATION
EATING OUT


DESIGNER CLOTHING*

HAIRDRESSING*

GYM MEMBERSHIP*

HOBBIES*

SPECIAL OCCASIONS*
HOLIDAYS*


HOME DÉCOR*

HI-TECH GADGETS*

PET INSURANCE

GAMING EQUIPMENT*

POCKET MONEY

LEISURE TRAVEL EXPENSES*

*If covering major expenses or bills payable at intervals of more than a month, kitty should be in savings, not current. If covering mixed minor and major, short- and long-term costs, kitty may be duplicated in both current and savings.

Notes

Core Savings is a savings kitty only. Its content is intended to remain untouched under any but the most extreme life-or-death circumstances and could in fact be banked in a fixed-term savings account.

Despite being Priority 4, Pocket Money (see above), also known as a Special, is a unique and important kitty type. It only applies to households with more than one member but, in that case, each member has his or her own Pocket Money kitty. The difference between these kitties and others is that the contents of each are the sole property and responsibility of its owner to spend or save as they wish, without the need to inform, consult or gain approval from anyone else.

The most practical use of Pocket Money is to keep certain purchases secret; for example, presents for other household members at birthdays, anniversaries, etc. However, regardless of their purpose, the principle of everyone having their own private money, even small amounts, is an important one.

Sample Budget

Entering the username “aaxample” on the Sign-in page will load a sample budget for Peter and Jane and their children Jack and Jill, showing a snapshot of the setup process just before activation.

Looking at the Income Setup pages, you’ll see Peter working as an engineer for Smith Bros. for a net salary of 2,050.00 GBP. Jane works as part-time accountant with Jones Ltd. for 120 GBP per week. They also receive Child Benefit of 120 GBP every four weeks. Their combined Regular Income gives a weekly average of 619 GBP (top right of Page 1) on which their budget is based.

On Page 2, we see that Jane receives occasional royalties from an e-book that she wrote, whereas both earn extra income by making and selling craft goods. The amounts are, of course, not entered here, as they are not known in advance.

Moving to Kitty Setup, you’ll see how Peter and Jane have organised their financial needs and wants. Observe the following:

1) The Total Weekly Allocation, top left, is the same figure as the one top right of the Income Setup pages.

2) The 1,250 GBP that the users have allocated to the Regular Income Reserve is more than twice the (weekly) Total Regular Allocation: this makes allowance for two weeks’ automatic allocations from the Reserve until the next injection of major income;

3) Similarly, the 500 GBP placed in the Allocation Reserve (savings)—over twice the weekly Total Savings Allocation—allows up to two weeks’ budgeting before an actual transfer between accounts is needed;

4) Although entered in the left-hand column, kitty names may be up to two cells in length.

On Page 3 (<Alt>+3) are two examples of split-expenditure kitties, meaning that two or more kitties are paired under the same name and Priority Level to represent a single category, while accommodating different types of expenditure. Usually, this is Type 4 (credit card) and one other, in this case Type 1 (cash/debit card). Automatic allocations have been set up for the Type 1 (or, non-Type 4) kitties only. If you have a credit card and expect to use it in parallel with other payment means from the same category, use these examples to set up your own split-expenditure kitties. Later, how they work will be explained in more detail.

On Page 4, you’ll find the Pocket Money kitty allocations: 6 GBP each per week for the adults, 3 GBP for each child. If this amount seems oddly low, you may have to consider the possibility that, even with 619 GBP per week to play with, after all other budgetary needs and wants are covered, 18 GBP was all that was left! In any case, it goes without saying that any more money allocated to Pocket Money kitties must be taken from others elsewhere—but not Priority 1 or 2.

Now press <Alt>+B for the Budget Activation page. Immediately, you’ll notice the large minus sums in red: These show the difference between the family’s finances as per the budget Real Account, and actual amounts in the family’s HomeBank and external accounts. These amounts would have been entered during the users’ original activation session; they were not saved, as they were only relevant to that moment.

Try <Alt>+S now, as if to save the data. Instead, you will be redirected by the discrepancy in the figures to the Action Alert page. Observe that one or more of the figures in the centre column does not pass the tests on the right. Press <Alt>+X to exit this page, then <Alt>+R for the Real Account/Targets Setup.

Here, you’ll notice the same figures in red as on the Budget Setup page; they’re there, of course, for the same reason. On these pages, our sample family has distributed their financial resources amongst the kitties they’ve already set up. Take a moment to inspect the result. Adjustments to the Regular Income Reserve and Transfer Reserve can be seen on Page 3 (<Alt>+3); to the Allocation Reserve, on Page 7.

Instead of starting from scratch, you can use this particular sample as a basis for your own budget setup, in conjunction with the lists of suggested income types and kitty names provided earlier. To do this, simply sign in as “aaxample”, but with your own personalised username in the Modified Username box.

Until you have completed your own setup, the functions covered by the remainder of this Guide will not be available to you. However, you can still load budget samples abxample and acxample and take a look at those. Abxample shows Peter and Jane’s family budget in its first week; acxample shows their second week’s budget. Unlike aaxample, they cannot serve as a starting-point for yours.

More Tips on Constructing your Kitty List

Cost is the general term adopted here for any of the wide range of demands that living makes upon your finances. Covering all the costs of a household is the collective purpose of kitties. There are four ways of classifying them. They may be:

1) Non-cumulative, cumulative or ultra-cumulative;

2) Regular or irregular;

3) Current or savings;

4) Priority 1 to 4.

Non-cumulative kitties are allocated-to and, in theory, emptied the same week, such as for groceries, car fuel, school lunch money. All will be regular, in current, and mostly Priority 1. (For the definition of Priority Levels see page 7 of the Guide.)

Cumulative kitties are not expected to stand at zero at the start and end of the week; they cover regular bills and irregular expenses paid at intervals of less than one month. Rest & Recreation, Basic Clothing and Prepaid Mobile Top-up are three examples. They will also all be current, but may be any Priority Level.

Ultra-cumulatives are kitties reserved for costs, regular or irregular, expected at intervals of more than one month. They also may be any Priority Level but will only be found in savings. Payments from these kitties, when they occur, will usually be substantial. Allocations towards a family holiday or quarterly utility bills, for instance, can be left to accumulate (and earn interest) in a savings account until payment is due.

Visible and Invisible Costs

As a rule, when calculating cost, it is better to over- than underestimate. Kitty content can always be re-allocated if found to be surplus, but making up a shortfall in a Priority 1 or 2 kitty depends on funds being available elsewhere. One factor in the calculation is that costs may be visible (obvious) or invisible. Groceries, rent, utility bills, etc. are visible (to a greater or lesser degree). It is not enough to cover only them. The true invisibles fall into three categories:

1) Future liabilities. These are things you're not only not paying for now: they’re not yet even part of your life—but inevitably will be. Funeral expenses for one example; your children’s further education fees for another.

2) Depreciation—“wear and tear”. With the passage of time, everything you possess—clothes, central heating boilers, fridge-freezers, etc.—suffers erosion, corrosion, structural or chemical stresses until it breaks down or wears out, at which time there has to be enough money in a kitty somewhere to repair or replace it. Otherwise, your quality of life will suffer. Even things that usually increase in value, e.g. gold artifacts and works of art, have requirements such as a secure, controlled environment and cleaning—all extra, long-term costs.
The good news is that well-maintained possessions have a longer life than those given minimum care, so there is a trade-off between maintenance and replacement costs. For instance, if a car costs 15,000 GBP and its working life, with minimum maintenance, is 10 years, it will cost 1,500 GBP per year to replace in 10 years' time (not allowing for inflation). However, if proper upkeep of the vehicle costs on average 750 GBP per year but doubles its working life, then replacement cost is reduced to 750 GBP per year over 20 years: the combined annual cost is the same.

3) Contingencies. Sudden illnesses, lightning strikes, flooding, and so on. It is highly unrealistic to expect a life totally devoid of emergency. Insurance exists as an ongoing cost to cover this but payouts take time and may be disputed, so it's vitally important always to have a Contingency kitty.

How many kitties?

The real question is—as this is a major factor in the quantity—how focused should the coverage of an individual kitty be? It is a fine balance: it can be so broad that its capacity to meet all its dues at any given time becomes impossible to determine; too narrow, and your task in setting up its allocation and, later, breaking down expenses (to establish the portion it should cover) becomes impractical.

For example, Utilities, as a single kitty, is too general. To work out its allocation would mean calculating and totaling average weekly costs for gas, electric and water. When a bill for one utility was paid, would you be able to rapidly estimate, whether it looked strong enough to cover the next?

By contrast, Shampoo, Hand Soap and Shower Gel kitties are far too specific. The weekly cost of each is too small for a workable round-figure allocation, and splitting the grocery bill to establish their separate contributions would be a nightmare. On balance, it is probably better to have more kitties than less, but only because, then, there is less probability of omitting something important. In any case, for the first few weeks, the weekly allocation to Contingency should be high enough to redistribute, if you find any major costs that were overlooked.

Important point: the spreadsheet application is not very user-friendly when it comes to reorganising lists of income sources and kitties on screen, and it would have been impractical to write the commands for this in Moneystar. For that reason it is strongly advised to prepare your lists as thoroughly as possible before initial setup, ensure their Priority Level is correct, and enter them in order of usage frequency (i.e. with the ones you’ll use most often at the top).

Allocations should always be calculated in rounded figures, rounding up on a calculated average, not down. (This is true of all inputs also, except that income is rounded down.) The main reason for rounding is simplicity. Moneystar is not an accountancy tool but a financial planning guide, whose usefulness is in direct proportion to its simplicity. Using fractions of GBP would present a temptation to indulge in excessive precision, and consequently lose sight of this basic purpose. In any case, estimating future expenses on the basis of past experience (bills, etc.) is a naturally imprecise process; calculating figures to the penny would make them seem misleadingly accurate.
Thoroughness, realism and practicality are watchwords in the compilation of your kitty list and allocations. Flexibility also: be prepared to revise anything on receipt of better information.

Run!
After you’ve activated your budget, you are given a choice of menus on startup: Run Mode (the default), or Setup Mode. The command <Alt>+M now has the added function that, when on a menu page, it switches between modes.

Setup Mode allows you to adjust the budget in the same way as in the initial setup. Run Mode is for everyday operations, and its menu includes a number of extra commands. <Alt>+Y for example, displays financial statistics for the current and past three weeks.

The new command you will probably use most often in Run Mode is <Alt>+A, which takes you to the three Actual Transactions pages: Paid Out, Received and Transferred. Load the sample budget abxample and try this command now to access the Paid Out page, then <Alt>+2 and +3 for the others.

It’s important to note that these pages are for recording actual events and only the amount and type of transaction, not which income source, or which kitty was used for paying out. From experience, it’s advisable to enter the details of a transaction as soon as possible after it occurs: the longer the delay, the more likely it’ll be forgotten. Bear in mind that the budget is only as valuable as it mirrors reality and, to do that, it must be kept up-to-date with all transactions.

Recording Transactions
Paid Out
On this page, enter each new transaction alongside its Expenditure Type. “Paid Out” doesn’t just refer to payments to people outside the household, but also to cash released from the HomeBank for Housekeeping, Rest & Recreation, etc. If you need to record another payment with the same Expenditure Type, pressing <Alt>+C will move the earlier entry from the Paid Out column to the Combined column, adding it to any amount already there, and leaving the Paid Out column empty.

Each entry on this page affects the corresponding figure in the Unbalanced/Remaining column. To balance it, use <Alt>+E to go to the Expenditure pages and apportion the payment-out to the kitty or kitties intended to cover that expense. Once the entries on both the Paid Out and Expenditure pages match, the Unbalanced figure will read zero.

Recording payments in this way, by double-entry, is from experience the least complex method that’s effective, in view of the very complex series of separate spends which a modern household is capable of in just one week—and in so many forms, including cash, cards or online bank transfer. The recommended routine for Paid Out entries is as follows:

1) Cash for Housekeeping, Commuting, and any other known cash expenses is released from the HomeBank at the start of each week, and the total recorded;

2) Evidence of all expenditure is collected during the week, including receipts for groceries, and any bills paid or items bought by non-cash means, i.e. debit card, direct debit, online bank transfer, etc.;

3) Non-cash expenditure is entered as additional payments-out at the earliest opportunity;

4) The itemised evidence collected is used to balance all payments-out on the Expenditure pages. In doing this, you will sometimes find, either:

a) Housekeeping cash has been spent on non-Housekeeping purchases, in which case more cash can be released for Housekeeping, or

b)  some Housekeeping items have been bought by non-cash means. In this case, some of the released cash may have to be returned to the HomeBank. Example: at the start of the week you pay out 100 GBP for Housekeeping. Your total spend at the supermarket next day is 120 GBP, including 40 GBP on clothing—more cash than you have, so you pay by debit card. You have now paid out a total of 220 GBP, of which only 140 GBP is budgeted for (100 for Housekeeping and 40 for Basic Clothing) giving a cash excess of 80 GBP.
5) In the case of excess cash:

a)  physically put the cash back into your HomeBank;

b)  go to the Paid Out page, where you will find that any previous entries next to Cash from HomeBank have automatically been combined;

c)  enter the excess amount in the Paid Out column as a minus figure (“‑” then the number). The balance against expenditure should now be zero. 

It is not necessary to balance all payments immediately, although better to get it done while the information is still “fresh”. However, an unbalanced budget can be saved until later by pressing <Alt>+S, then <Alt>+S again on the Action Alert page. Only when you come to Update the budget for the following week, do all entries have to be balanced.

Received

Pressing <Alt>+A, then <Alt>+2, displays the Received page. The routine for recording money-in is usually less time-consuming than for payments-out because the transactions are less frequent. Even so, there is a double-entry system for income too. Enter the amounts received as you become aware of them, along with the transaction method: for example, direct transfer from a company account into yours, or cash into the HomeBank.

The first input area you see on the Received page is for Surplus Cash>>HomeBank (not to be confused with Cash>>HomeBank or Banked Cash, which are for new money-in). Surplus cash is money paid out during the week for cash expenses, especially Housekeeping, fully balanced with the Expenditure account, but unspent by the end of the week. Before recording any surplus, don’t forget: as with an excess, first put the cash back physically into your HomeBank!

Income received in the current week is introduced into the budget (i.e. made available for allocating or spending) the following week. Income is usually relatively easy to balance on the Income Account pages (press <Alt>+I), by apportioning it to its particular source—Regular income on Page 1, Occasional income on Page 2. If a particular Occasional sum is intended to be allocated to a specific kitty when in the budget, you may wish to record this in the Notes/Destination column.

There are two “pre-set” sources at the top of the Occasional list: Savings Interest, for the total interest paid into your external savings account(s) as and when received, and Surplus Cash, as defined above. Income from these sources appears automatically when entered in Actual Transactions. 

Transferred

The third Actual Transactions page deals with transfers between external accounts or between them and the HomeBank, treated as an “internal” account. ATM (cashpoint) withdrawals are therefore entered here as transfers. Transfers in either direction between current and savings accounts are partly auto-balancing, in so far as they automatically alter the contents of the Transfer Reserve and Allocation Reserve (displayed at the top of the Kitty Setup pages). However, if the transfer amount depletes either reserve below a minimum threshold, it must be re-balanced on the Real Account pages, by adjusting the appropriate kitties—subtracting from current to add to savings kitties, or vice-versa.

Let’s say for instance that, in your budget, the Transfer Reserve holds 550 GBP while the Allocation Reserve contains 200 GBP. You make an actual transfer from your external current account to savings account of 500 GBP, and record this on the Transferred page. Automatically, the Transfer Reserve is reduced to 50 GBP, while the Allocation Reserve increases to 700 GBP. No further action necessary. Suppose, however, that the Transfer Reserve held only 350 GBP. In that case, the Transfer Reserve would drop to minus 150 GBP which would, if left to stand, actually invalidate the rest of the budget. The Transfer Reserve must be replenished by deducting at least 150 GBP from an appropriate kitty in current (e.g. Rest & Recreation) and adding that amount to one in savings (e.g. Holidays).

From that example, you will gather that the Transfer Reserve minimum threshold is zero. The Allocation Reserve, however, because it’s used at each Weekly Update to allocate automatically to the savings kitties, is required to retain a minimum one week’s worth of allocations.

Housekeeping Expenditure

Housekeeping is fixed as an Expenditure Type 1 (cash or debit card) kitty, and functions differently from the others, in a way that requires additional explanation:

When cash or debit card payments are entered on the Paid Out page, they’re automatically assigned, on Expenditure Page 1, as expenditure from the Housekeeping kitty, but only up to the limit of its weekly allocation (including any adjustments). None of the amount up to that limit is displayed as unbalanced. If no cash/debit card expenditure has been entered for other kitties, any payments out in excess of the upper limit appear as an unbalanced surplus, and must be assigned manually as expenditure from other kitties, as appropriate.
Any cash/debit card expenditure entered for kitties other than Housekeeping is balanced automatically, first against any Paid Out surplus, then against the Housekeeping expenditure figure, down to its lower limit of zero. Any further expenditure from other kitties, combined with the remainder in Housekeeping, is displayed as an unbalanced shortfall, which of course must be matched by appropriate actual payments out.

All these figures are displayed at the top of the Expenditure pages. Unbalanced Payments Out Surplus and Shortfall, and Cash/Debit Card Total Payout Cleared and Remaining. Cleared refers to the total cash/debit card expenditure entered at any given time on those pages, plus the full weekly allocation to Housekeeping, which may or may not have been paid out yet. Remaining indicates the portion of cleared funds not yet paid out.


Although an unspent remainder in Housekeeping would pose no threat to the accuracy of current or future budgets (it would simply be carried forward to the following week), it is treated as a shortfall. As such, it would activate the Action Alert page at any attempt to save or update the budget, blocking that action. The solution usually involves nothing more complex than paying out the rest. However, if the remainder is genuinely surplus to requirements, that amount can be transferred out of Housekeeping to another kitty, on the Real Account pages.

Credit Card Debt, Repayment Tracking & Split-Expenditure Kitties

The following section is of course not relevant to users who do not own a credit card. However, it is undoubtedly necessary for those who do.

Any bill payment or purchase by credit card is recorded on the Paid Out page, then has to be balanced by entering it on the Expenditure pages as coming out of an Expenditure Type 4 kitty. Now, Type 4 kitties operate very differently from other types. Money paid out from a Type 4 kitty does not reduce its Real content—which is, in fact, held at zero. Instead, it is recorded permanently as an increase in both its target, and that of the Credit Card(s) Reserve (in Current, Priority 2). In other words, the Credit Card(s) Reserve target represents the total credit card debt, while the targets of the relevant Type 4 kitties show the breakdown of the debt into individual charges.

Furthermore, funds allocated or transferred into a Type 4 kitty for credit card repayment, instead of adding to its content, only reduce its target, and are automatically re-allocated to the Credit Card(s) Reserve. This includes its automatic weekly allocation, which it may have, but only if it is a stand-alone, not a split-expenditure kitty.
Split-expenditure kitties were mentioned earlier. To recap: these are two or more kitties paired under the same name and Priority Level to accommodate different types of expenditure under a single category of cost. Under most circumstances, a Type 4 kitty will be paired with one other, a Type 1 or 3 kitty, which can accumulate funds normally. Automatic allocations may be set up, but in this case for the non-Type 4 kitty only. Set up this way, the credit card debt and repayment tracking system works as follows:

Each credit card purchase is entered as Type 4 expenditure, and balanced on Actual Transactions Page 1: Paid Out. When the time comes to make a partial or full card repayment, a check on the right-hand column, Over(Under) Target, on the Real Account pages, will reveal which kitties were charged and the amounts involved.

Money which has accumulated in the parallel Type 1 or 3 kitties may then be transferred (along with any other available funds, if needed) into their Type 4 counterparts, appearing not there, of course, but in the Credit Card(s) Reserve. Finally, the monthly repayment is entered as simple expenditure from that kitty and, once the physical payment has been made (by cheque or online, for instance), balanced in Actual Transactions.

The process of transferring funds for repayment is assisted by a display at the top of the Real Account pages: Under(Over) Credit Card Debt indicates, not the total debt itself (which can be viewed on the Your Financial Summary page), but the difference between the debt and the amount allocated to repay it.

Example: in one month, there are just two credit card purchases: dress jewellery for 40 GBP and bed-linen for 35 GBP. These are entered as expenditure in the (Type 4) Designer Clothing and House & Garden kitties respectively. They increase the kitties’ targets accordingly and add 75 GBP to the Credit Card(s) Reserve target.

When the card billing arrives, 40 GBP is transferred from Designer Clothing (Type 1) to Designer Clothing (Type 4), and 35 GBP from House & Garden (Type 1) to House & Garden (Type 4). Those kitties’ targets are reduced to zero, while the Real content of the Credit Card(s) Reserve is increased to 75 GBP. That sum is then paid from the Reserve, and its content and target both return to zero.

The system can be seen working in the sample budget files abxample and acxample, representing consecutive weeks in one family’s budget. In the first, purchases worth a total of 55 GBP are made on credit card, consisting of 25 GBP from House & Garden, and 15 GBP each from Fashion and Gifts for Others. No money has yet been allocated for repayment, so the full amount can be seen on the Under(Over) Credit Card Debt display. The following week (acxample file), a further 35 GBP is put on the card, but the existing bill for 55 GBP has been repaid in full, after the appropriate amounts have been transferred to the relevant Type 4 kitties from the parallel Type 1 kitties.

Special Notes on Credit Card Budgeting
1. Regular Bills Charged to Credit Card: It may happen that, for convenience or trackability, you wish to set up a regular bill payment by credit card, rather than by direct debit or standing order. If so, in Kitty Setup, simply create a stand-alone Type 4 kitty for the charges and enter the weekly average cost as its automatic Weekly Allocation. Each week, although this amount will not accumulate in its own kitty, it will be added to both the content and target of the Credit Card(s) Reserve.

2. Interest (meaning of course, the interest charged to the card when not paid off each month in full): this is not calculated automatically, but must be copied directly from your statement to the Adjustment column for the Credit Card(s) Reserve target on Target Account Page 2. Money to cover the interest can, at the appropriate time, be transferred directly to the Reserve on Page 2 of the Real Account.
The Weekly Update

Although the budget is updated with new transactions throughout the week, the Weekly Update, which should take place on the week-ending date displayed, integrates all entries, as additions or deductions, into the Real and Target Accounts, leaving the input areas clear for new data. The statistical summary (Run Mode, <Alt>+Y) is updated. The week-ending date is, of course, moved forward seven days. The current (now previous) week’s budget is archived, and the new (now current) budget saved. Weekly updates can only proceed with all income and expenditure transactions balanced and certain critical totals (on the Action Alert page) within acceptable limits. <Alt>+U in Run Mode performs the update.

Any Occasional income from the previous week then has to be allocated to kitties, on the Real Account pages. Here is a recommended checklist of steps, in question form, to help you decide which. Each step only applies if there is money left to allocate after the one before:

1) Does any of that income result from spending out of a specific kitty, which should now be reimbursed? (You may have recorded this in the Notes/Destination column of the Occasional Income Account.)

2) Are there any target shortfalls among Priority 1 or 2 kitties?

3) Does the extra income result from efforts for which you or your family deserve a percentage for personal use or celebration? If so, allocate this to Pocket Money/Specials or R&R.

4) Are there any major expenses on the horizon, which could put a strain on your Priority 3 reserves?

5) Does any money remain? If so, allocate to Core Savings or Priority 4.

Once there is no income left to allocate, the adjusted budget can be saved and the process of recording daily transactions can continue into the new week.

Persistence

The key to success in budgeting with this system is not an easy option: it is a commitment to use and update it every week. Missing even one update may—depending on the complexity of your finances—make it necessary to abandon the existing setup and begin again from scratch—if you can bear to contemplate that. You should therefore consider installing Moneystar on a laptop, so you can use it wherever you go.

Alternatively, if you’re going on holiday and don’t wish to be burdened with budgeting while away: do multiple updates, one for each week you will be away from a computer. After each update, enter any scheduled Received/Income transactions that you expect, with high probability, will take place during the “new” week. Do not enter any Paid Out/Expenditure until after the final update. At this point, you will find an accumulation of cash in various kitties (Housekeeping, R & R, and others) which will be available for you to spend on holiday if you wish.

If, however, there is no way you can avoid missing an update, keep a note, on your phone or on paper, of the income and expenditure entries you will have to make when you next have access to Moneystar.

Changing the week-ending date

No matter how committed you may be to budgeting, a situation could arise where the day of the week scheduled for the Weekly Update becomes seriously inconvenient. For users with an activated budget, <Alt>+D is available in that case to change the week-ending date (and of course, the day). It only works one, two, five or six days before the current week-ending date or, if the Weekly Update is overdue, for a maximum of two days after it. 

If the week-ending date is up to two days either in the future or in the past, it changes to the present date; if it is still five or six days ahead, it changes to the present date plus seven days.

For example, for a budget with a week-ending date of 15th January, the macro will work on the 9th or 10th, altering the week-ending date to 16th or 17th respectively. It will also work on the 13th, 14th, 16th and 17th January, but changing the week-ending date to the current date.

Even though this function should make budgeting easier by allowing the Weekly Update to occur at a more convenient time, the budget figures are not modified in line with the date change. For that reason, it is not a substitute for, or remedy for missing, an update.
Adjusting the Budget
If the initial setup of your budget has been precise enough—meaning it truly reflects your current financial needs, flows and resources—then further adjustments to kitty content and targets should be unnecessary unless there is a minor or major change.

Minor or Major?

The change may be good or bad. Whether it involves large or small differences in cost is less important than how long it lasts. Anything from a day to a couple of months and it could be classed as minor; examples: a visitor to be entertained or a dropped bone-china tea-service. Longer than that, it’s major;  for example, the birth of a child or loss of no-claims discount on an insurance policy. Major change is dealt with in Setup Mode; this is covered later.

Minor changes are handled in Run Mode, on the Real Account (<Alt>+R) and Target Account (<Alt>+T) pages, by transferring money between kitties. Those involved may all be in current or savings, or a mixture of current and savings kitties; in the second case, the difference is that such moves affect the Transfer and Allocation Reserves, possibly requiring, in turn, a physical transfer between external accounts.
The case for such transfers is always that there is not enough money in a particular kitty for a cost that it is intended to cover. You can therefore see how important are the initial setup and—given that (fortunately!) life isn’t always routine and predictable—the Contingency kitty, which exists precisely for that reason.


In the transfer process, UnFixed targets mirror all changes automatically—but what to do about Fixed ones? A Fixed target rises automatically to match a transfer-in, the only risk being that, if you’ve got it wrong, you’ve tied up funds in that kitty unnecessarily. By contrast, the dangers of reducing Fixed targets to match transfers-out are significant: not being able to meet mortgage repayments and losing your home, or pay utility bills and the supply being cut off, to name just two. So, you must be certain that the contractual obligation, which the target represents, has factually been eased, before taking such a step.

To transfer between kitties, simply enter the amount to be moved in the Real Account, Adjustment column as a minus figure beside the source kitty, and as a plus figure next to the destination kitty. If additional adjustments are needed to the same kitty, do a Combine (<Alt>+C) on past entries to clear the input cell. The destination kitty’s target will go up; the source kitty’s target, if Fixed, will not change, in which case—general rule—leave it where it is!

Three more general rules:

1) Transfers (in either current or savings) should be between kitties at the same Priority Level, or from lower to higher Priority; and

2) Contingency is normally the source for transfers to Priority 3 or above, unless it is too depleted to cover the deficit.

3) It is advisable not to use the Combine function immediately after making an new entry, but only if and when you need to input again into the same cell. Leaving the latest entry in the input column could help you to trace your transaction history in the event you lost track of it—which can happen! 

Correcting Past Mistakes

If a mistake is found that properly belongs to a previous week’s budget, the normal procedure for correcting it is to adjust the current budget accordingly, by altering either the budget account figures directly in Real Account/Targets Setup, or your current income or expenditure. In the case that it was income from a past week that was never recorded, entering it in present time means the extra money would not become available to allocate (or spend) until the following week.

However, if the money is needed urgently and immediately, the command <Alt>+O can be used to enter it directly into the current budget. The macro works at any time during the week and for income from any time in the past, without limit.

As for other, more serious errors: suppose, after a Weekly Update, you find one from the previous week which was carried forward, but can’t easily be rectified in the current budget? In that case, providing the problem is discovered within one day after the update, the command <Alt>+V is available in Run Mode to reVerse it. The command works by deleting the current budget, loading the most recently archived file, saving it as the current budget, then deleting the last archive.

Note: After reversal, the application closes automatically and must be restarted in order to proceed. So, don’t be alarmed when, after running the reVerse command, Moneystar suddenly disappears off your screen! 

Once done, the reversal itself cannot be reversed. Continue by reloading your budget, correcting the error, saving the data and performing a new Update. The new week-ending date will be the same as before the reversal.

Major Change and Budget Reconciliation

Major Change Adjustment
This action in Setup Mode is a response to substantially altered circumstances, as defined earlier. It can be performed anytime, unless it involves direct changes on the Budget Real/Targets Setup pages, which can only be accessed in the course of a Reconciliation. In any case, it should be carried out as soon as possible after the change.

In some respects, a Major Change Adjustment is similar to the initial budget setup. Depending on the type of change, it is done on the Income Setup, Kitty Setup or, combined with a Reconciliation, on the Real Account/Targets Setup pages. You may, for instance, be adding or deleting income sources or kitties, or adjusting regular income figures or kitty allocations.

Reconciliation
The purpose of this action, also done in Setup Mode, is to check that the budget agrees with the reality of your finances according to external account statements and a physical count of your HomeBank contents. The ideal time for Reconciliation is during a quiet time in budgeting terms, i.e. not while major income credits or direct debits are occurring. 

Before beginning, you will need:

1) statements of your external accounts;

2) a physical count of your HomeBank contents;

3) a figure for any expenditure deducted from the budget but not yet debited from your account.

All these figures must be as recent as possible. By far the best way to ensure that items 1 and 3 above are up-to-date is through online account management. Note: a) check also that transfers between your external accounts match those in the budget between current and savings; b) remember that cash expenditure from savings in the budget is actually taken from your external current account.   

Now press <Alt>+B to initiate the Reconciliation. From that point on, unless the process is either abandoned or completed successfully, Run Mode and its command set will be unavailable, along with some of the Setup commands. A Reconciliation may be abandoned by pressing <Alt>+X on either the Budget Reconciliation or the Action Alert page.

Next, enter the figures you’ve collected. The result you’re looking for is a total budget figure which is roughly equal to the true figure. In fact, due to the practice of rounding income input down and expenditure up, you can expect the budget total to be slightly lower than the true one.

A very slight difference the other way (i.e. budget higher) should not be a cause for concern, even considering the rounding effect which acts against this. Such minor differences can be dealt with simply by adjusting the figures on the Real Account/Targets Setup pages (increasing or reducing Contingency, for instance).

Substantial discrepancies either way should always be looked into. Use archived budget records and statements to check the figures. Possible causes are:

1) Received or Paid Out transactions falsely entered into the budget (i.e. they did not in fact occur);

2) Valid credits or debits on an account which were never recorded in Received or Paid Out, including interest on savings and bank charges;

3) Misread figures on a statement;

4) Mis-count of the HomeBank;

5) Incorrect adjustment of expenditure on the Budget Reconciliation page itself;

6) Account provider error (crediting the wrong account, debiting for a single transaction more than once);

7) Fraudulent access to your account through identity-theft, computer-hacking, etc.

It is important—urgent if the budget is significantly higher than the true figure—to discover why and fix the problem. If the error is yours, correct it on the current week’s budget, even if it occurred in a previous week. If the account provider is at fault or a crime has been committed, notify the provider or relevant authorities—but, pending an external fix, adjust the budget to match the account. Moneystar must mirror reality at all times, good or bad: having the true, unfiltered, data is more important than being comfortable with it!

Once equilibrium has been achieved between Moneystar and your external accounts, pressing <Alt>+S will both save the reconciled budget and exit the reconciliation process.

Archiving and Backup

Archiving of the previous week’s budget is automatic after each Weekly Update. After your first update, the command <Alt>+P will be available to you, to load and inspect past weeks’ budgets, although you will not be able to use the Combine, Save, Update or Reconcile commands on them.
Due to the inevitability of minor and major changes over time, there is limited value in keeping archived budgets older than (arbitrary figure) one year—that’s 52 weeks’ worth—for the purpose of predicting future costs. It could be argued that receiving some bills on a quarterly basis only, justifies keeping several years’ worth. If you’re really keen, you could analyse all transactions throughout your budgeting history and use the results to fine-tune your current budget—but then one true Major Change, not predicted, could wipe out all those certainties.

There is more value in archives when used in comparison with one another to point up general trends in income or expenditure, or to trace errors during a Reconciliation.

Broad-stroke advice is, therefore, to delete any archived budget files older than 12 months. They can be found in the Budget Files folder and recognised as follows: the first two characters of your username, followed by the old week-ending date in the form YY/MM/DD, then .WKS. Open the folder, then drag-and-drop the out-of-date archives to the Recycle Bin.

File backup has to be done manually. Backing up your files means making a copy of them on an external drive (hard disk, memory card/stick, or CD-ROM), to preserve them in case the drive containing the originals suffers a mechanical failure. Backup is important for your remaining budget archives, but vital for your current budget file. It also can be found in the Budget Files folder, and takes the form ACCT_, followed by the first three characters of your username, then .M_R.

It is strongly recommended to back up this file immediately after any changes have been made to the budget, including new input. Open the My Computer folder to display the icon for your backup drive, then drag-and-drop the current budget and (if immediately after a Weekly Update) the most recent archive from the Budget Files folder to this backup icon.

A Final Note

While I’ve made every effort with this Guide to eliminate all errors and cover all the important aspects of the Moneystar system, I cannot guarantee it to be entirely faultless or all-inclusive. If you have any questions about setting up or running Moneystar, email me, Charles Moran, at chasmoran@aol.com. The As-Easy-As spreadsheet is copyright © Trius, Inc., 1992. This Guide, the worksheets MONYSTAR.AUT, ACCT_AAX.M_R, ACCT_ABX.M_R, ACCT_ACX.M_R and AC120715.WKS are, by those or any other names, copyright © Charles Moran, 2012.
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